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Land Acknowledgement

As we start this module, we at Canadore College want to take a moment to acknowledge the land we are 
on. We do this to show respect and gratitude for the Indigenous people who have lived here for many 
generations.

Canadore College is located on the traditional territory of the Anishinaabeg people, within lands 
protected by the Robinson Huron Treaty of 1850. This land has been home to the Nipissing First Nation 
since time immemorial.

We want to recognize the importance of the land we call home. This is part of our commitment to 
building better relationships and understanding between nations, and to learning more about the local 
Indigenous peoples and their cultures. Across Canada, we acknowledge the land of the Inuit, Métis, and 
First Nations people. 



What Is A Job Posting

A job posting is an advertisement by an employer usually to the public that a position is 
available within the organization.

Job Postings Usually Involve:
• A summary of the Job
• Description of the key duties and responsibilities
• Information about the employer; its working conditions, and 

information on the relationship between the role and employer
• Requirements: Education, experience, skills, required documents
• Instructions on how to apply and criteria for successful 

applicants

Internal job postings are posted for limited applications usually only 
open to current employees

External job postings are posted on public facing website or job 
board for anyone to apply



Key Elements of a Job Posting
A Job Posting Usually Involves Key Elements You Can Identify

Position Title

Position Information

Description

Hard Requirements

Soft Requirements



When reading a posting, look at each section and ask:
• What does the position information tell me about schedule, location, pay, and availability? 
• What does the description tell me about the daily work? 
• Does the job description tell me about the kind of candidate the employer is looking for?
• What hard requirements must I meet before applying? 
• What skills or qualities does the employer seem to value? 
• What experience should I highlight in my resume or cover letter? 
• What barriers do I need to plan around before applying? 
• What questions should I ask before accepting an interview or offer?

Key Point:
A job posting is not only a list of details. It helps you understand what the employer 
needs and how to decide whether the job is a good fit.

Interpreting a Job Posting

After identifying the parts of a job posting, the next step is understanding what each 
part tells you about the employer’s needs.



Interpreting a Job Posting
A Job Posting Usually Involves Key Elements You Can Identify

Position Title

Position Information

Description

Hard Requirements

Soft Requirements



What This Means For Your Application

Once you understand what the employer wants, your application should show how your 
real experience matches the role.

Use the job posting to decide:
• What skills and experience to highlight in your resume 
• Which examples best match the job description 
• What requirements you need to mention clearly 
• What availability, certifications, or experience may matter 
• What to explain in your cover letter 
• What questions you may need to ask before accepting an interview 
• Whether the job is a realistic fit before applying

Key Point:
Your application should not be general. It should clearly show the employer that you 
understand the role and can connect your real skills, experience, and availability to what 
they need.



What Should You Do Next?

Next Video:
Building your Resume

Kristopher Smith, 
Coordinator International Student Services,
Canadore College
Kristopher.Smith@CanadoreCollege.ca

Office Locations:
Monday & Friday: 60 Commerce Cres, E100
Tuesday, Wednesday & Thursday: 100 College Drive, C210

Before the next video, find one job you might want to apply for; try to identify 
what key skills, features, and requirements the employer is looking for

mailto:Kristopher.Smith@CanadoreCollege.ca
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